Texas Christian University-Office of Procurement 

Justification of Sole Source Procurement

Date:  			

Requisition Number:  						

Department:  											

Fund Number:  							

Requestor’s Name:  						

Requestor’s Phone Number:  					

Requestor’s E-Mail:  						

Supplier/Vendor Name:  						

Items description, reason for Sole Source and Justification (may be attached as memo):

													

													

													

													

													

													

													


Signature of Requestor:  										

Date:  				

NOTE:

This form should be attached to the Requisition for final approval.
